
ONE (1) ACCOUNTANT II

EDUCATION Bachelor’s degree in Commerce/Business Administration major in Accounting

EXPERIENCE 1 year of relevant experience

TRAINING 4 hours of relevant training

ELIGIBILITY RA 1080

Department of Agriculture
FERTILIZER AND PESTICIDE AUTHORITY
FPA bldg., BAI Compound, Visayas Ave., Diliman, Quezon City

Assignment: Finance and Administrative Division
Salary Grade: SG 16 (45,694)
Status: Permanent
Item No.: FPAB-A2-5-2024

Qualification Standards

Duties and Functions
Assist in the preparation of accurate and timely financial statements, including balance sheets, income statements, and cash
flow statements;
Perform detailed financial analysis to support decision-making and provide insights into financial performance;
Assist in the preparation of the annual budget and monitor budget performance against actual results;
Oversee the maintenance of the general ledger, ensuring all transactions are recorded accurately and timely;
Prepare and post journal entries, including adjustments and accruals, to ensure the accuracy of financial records;
Perform account reconciliations, including bank reconciliations, to ensure the accuracy and completeness of financial data;
Assist in internal and external audits by providing necessary documentation and explanations to auditors;
Prepare and file tax returns and ensure compliance with tax regulations;
Assist the Chief Accountant in strategic financial planning and decision-making processes;
Participate in special projects related to finance and accounting as assigned by the Chief Accountant.

WE ARE HIRING



Interested and qualified applicants shall upload the documents below at
https://forms.gle/i83sdFLJ6rh8J9Dz8 or send to hrrecruitment@fpa.da.gov.ph for initial documentary
review and evaluation:

Letter of intent
       Indicate the position and its specific item number, addressed to:
                 DIR. GLENN DC. ESTRADA
                    Executive Director III

Notarized and fully accomplished Personal Data Sheet (PDS) with Work Experience Sheet and recent passport-
sized or unfiltered digital picture (CS Form No. 212, Revised 2025); digitally signed or electronically signed;
Hard copy or electronic copy of Performance rating in the last rating period (if applicable);
Hard copy or electronic copy of proof of eligibility/rating/license;
Hard copy or electronic copy of Scholastic Records (TOR and Diploma);
Hard copy or electronic copy of relevant training certificates (if applicable); and
Hard copy or electronic copy of Certificate of Employment/s (if applicable).

Application Procedure:

Note:
Applications with incomplete requirements and/or submitted beyond the deadline shall not be entertained.

Deadline of Application: February 15, 2026

This Office highly encourages all interested applicants to apply, which include persons with disability (PWD) and
members of the indigenous communities, irrespective of sexual orientation and gender identities and/or expression,
civil status, religion, and political affiliation. This Office does not discriminate in the selection of employees based on
the aforementioned pursuant to Equal Opportunities for Employment Principle (EOP).
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